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Late Clinical Experience / Block III Legacy
Absence Request for Required and Elective Clerkships

This form must be completed for ALL absences from clerkship activities.  Requests for scheduled time off are to be submitted at least 30 days prior to the date(s) of absence whenever possible.  For unforeseen absences due to illness or family emergency, this form must be submitted no later than two days following the absence.   
For clerkship absences: Scheduled absences are not approved until signed by both the Clerkship Director and the Community Administrator.  Failure to complete this form and obtain required signatures will result in an unexcused absence from the clerkship, resulting in an unprofessional behavior mark.

For completion by Student:
Student Name:        
Clerkship:        
List date(s)/time(s) for absence:   ​​​​​​​​​​​​​​     
Is the above absence:   
A request for scheduled absence?  FORMCHECKBOX 
         Absence due to illness?  FORMCHECKBOX 
         Absence from ASK?    FORMCHECKBOX 

Reason for absence (please be specific):        
Requesting to designate as Personal Time Off (PTO) Day (for clerkships/electives only)?   FORMCHECKBOX 
  Yes     FORMCHECKBOX 
  No
Student Signature: _______________________________
  Date:        
Sign to acknowledge your responsibilities if absent from ASK:

1. You are required to review all materials, including the pre-session and in-class materials. As outlined above, you are required to turn in all required assignments and artifacts by email.  

2. If the assignment or artifact was assigned 'Pre-session' for a then this must be turned in within 24 hours of your return. All 'Pre-session' assignments are available on JIT at the start of each semester. 

3. If the assignment or artifact was assigned or completed during the 'In-class session' then this must be turned in within seven days of the student's return. Team assignments that were completed in class may need to be completed individually by students who were absent.

4. If the assignment or artifact was assigned to be completed 'Post-session' then it must be completed and turned in by the originally published due date.

5. I understand there are no 'excused' or 'unexcused' absences for ASK and that this form will not be shared with the Student Competence Committee unless I choose to upload it.  If I am absent from ASK, uploading materials of explanation or reflection is highly recommended.

Student Signature: _______________________________
  Date:    FORMTEXT 

     
Reviewed by Community Administrator: ______________________
Date:  FORMTEXT 

     
 ~~~~~~~~~~~~~~~~~~~~~    COMPLETE BELOW FOR CLERKSHIPS ONLY  ~~~~~~~~~~~~~~~~~~~~~~~~~~
For completion by Clerkship Director: 

Do you approve the absence(s) listed above as excused:   FORMCHECKBOX 
  Yes     FORMCHECKBOX 
  No
If yes, please specify the remediation required for this absence and discuss with the student

(a remediation plan is required for all absences). __________________________________________________________________________________________________________________________________________________________________________________________________
Approved by Clerkship Director: ____________________________
Date:  FORMTEXT 

     
 Final Approved by Community Administrator: ______________________
Date:  FORMTEXT 

     
For Community Administrator use only:
 Copy to Student and Clerkship Director on  FORMTEXT 
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